
[Your Name] 

[Address] 

[City, Country] 

[Phone Number] 

[Email Address] 

 

[Date] 

 

[Employer Name] 

[Company Name] 

[Address] 

[City, Country] 

 

Dear [Employer Name], 

 

I am writing to express my interest in the [Position] role at [Company Name]. With [Number] years of 

experience in [Industry/Field], I am confident in my ability to make a valuable contribution to your 

team. 

 

In my current position at [Company], I have gained valuable skills in [Skill 1], [Skill 2], and [Skill 3]. I am 

excited about the opportunity to bring these skills to [Company Name] and contribute to the success 

of your organization. 

 

I am particularly impressed by [Reason for being impressed by company]. I believe that [Company 

Name]’s commitment to [cause/value] aligns with my own values and I am eager to be a part of such 

a mission-driven organization. 

 

I have attached my resume for your review. Thank you for considering my application. I look forward 

to the opportunity to discuss my qualifications further and how I can contribute to the success of 

[Company Name]. 

 

Sincerely, 

[Your Name] 


